MONMUTUKA 3ALLNTBI U OBPABOTKU NEPCOHAJIbHbLIX OAHHbIX
ToBapuwecTBa cO6CTBEHHUKOB XuUnbs «om 3 kopnyc 1 ynuua KoposHukosa»

1. O6Gwwme nonoxeHus
1.1. Hactosawas [Nonutuka B OTHOWEHMM 0OpaboTKM NepcoHanbHbIX AaHHbIX (ganee — [lonuTuka)
COCTaBneHa B COOTBETCTBMM C MNyHKTOM 2 cTtaTtbu 18.1 3akoHa «O nepcoHanbHbIX AaHHbIX»
OT 27 niona 2006 r. Ne 152-®3, a Takke WHbIMAW HOPMAaTMBHO-NPaBOBbIMU akTamu Poccuiickon
depepaumm B 06ractu 3awmTbl U 06paboTKM NepcoHanbHbIX AaHHbIX U 4ENCTBYET B OTHOLLUEHUW BCEX
nepcoHanbHblX AaHHbIX (Aanee — [anHble), koTopble OpraHusauusa (oanee — Onepatop, O6uecTBo)
MOXET MOMy4nTb OT CyObekTa MnepcoHarnbHbIX AaHHbIX, SABIISIOWErocd CTOPOHOMW MO rpaXaaHCKo-
NpaBoOBOMY [OroBOpY, aTakke OT cybbeKkTa nepcoHanbHbIX AaHHbIX, cocToswero ¢ OnepatopoM B
OTHOLLEHMUAX, perynmpyemMbIix TPyAOBbIM 3aKoHO4ATeNbLCTBOM (Aanee — PaboTHUK).
1.2. Onepartop obecneunBaet 3awmTy obpabaTbiBaeMbix nepcoHanbHbIX OaHHbIX
OT HECaHKLMOHUPOBAHHOIO [OCTyna M pasrnalleHnsi, HENnpPaBOMEPHOIO MCMONb30BaHUS WNu yTpathbl
B COOTBETCTBUU C TpeboBaHuAMM 3akoHa oT 27 uions 2006 r. Ne 152-P3 «O nepcoHanbHbIX AaHHbIX».
1.3. N'ameHeHwne MNMonutukn.
1.3.1. OnepaTtop MMeET NpaBO BHOCUTb U3MEHEHUSI B HAcTosiLwyto [onuTuky. MNpu BHECEHUN N3MEHEHWI
B 3aronoBke [lonuTukn ykasbiBaeTcs fata nocregHero obHOBMeHus pedakuun. HoBas pepakums
[MonuTukM BCTynaeT B CUNy C MOMEHTa €€ pa3MeLLEeHNs Ha canTe, ecnv NHoe He NPeayCcMOTPEHO HOBOW
pegakunen Monutuku.

2. TepMUHBbI U NPUHATBIE COKpPaLLeHUA
MepcoHanbHble pgdaHHble (M0) — nwbas wHpopmauus, OTHOCAWAsACS K MNPAMO WM KOCBEHHO
onpeaeneHHoOMy nnu onpeaensemomy usndeckomy nuuy (CybbekTy nepcoHanbHbIX JaHHbIX).
O6paboTka nepcoHanbHbIX AaHHbIX — Noboe AencTBue (onepauusl) UM COBOKYMHOCTb AENCTBUM
(onepavumn), coBeplUaeMbix C UCNONb30OBaHNEM CPeACTB aBTOMaTU3auumn unm 6e3 UCnonb3oBaHUs Takux
CpeactB C MepcoHanbHbiIMWU AaHHbIMM, BKMoYas cbop, 3anvcb, CUCTEMaTM3auuio, HaKomMneHwue,
XpaHeHne, yTouHeHne (OOHOBNEHWE, W3MEHEHWE), W3BMIEYEHWE, WUCMNOSb30BaHWE, nepepavy
(pacnpocTpaHeHue, npedocTaBreHne, AocTyn), obesnunumBaHve, OnokMpoBaHwWe,  yaaneHue,
YHUYTOXEHNE NEepCOHarbHbIX AaHHbIX.
ABTOMaTumanpoBaHHas o0bOpaboTka nepcoHanbHbIX OaHHbIX — ObpaboTka NepcoHanbHbIX AaHHbIX C
MOMOLLBIO CPEACTB BblMUCTIUTENBHOM TEXHUKM.
NHdopmaLmoHHas cucteMa nepcoHanbHbix gaHHbix (MCIMO) — COBOKYNHOCTb cofepxalumxcs B Basax
OaHHbIX MepcoHanbHbIX aHHbIX U obecneuynBarWwmx nx ob6paboTky MHPOPMALUOHHBIX TEXHOSOTUIA U
TEXHUYECKNX CPeacTB.
MepcoHanbHble AaHHble, cAenaHHble O6LeAOoCTYNHBIMU CYyOBEKTOM NepcoHanbHbIX AaHHbiX, — [,
OOCTYN HEOrpaHWYEHHOTO Kpyra fnuL K KOTOpbIM NPefocTaBrieH CyObeKTOM NepcoHarbHbIX AaHHbIX 6o
no ero npocwbe.
BrnokupoBaHve nepcoHanbHbIX AaHHbIX — BpEMEHHOE npekpalleHre obpaboTkM NepCcoHanbHbIX AaHHbIX
(3a ucknoyeHneM cnyyaes, ecnv obpaboTka Heobxoauma ANA YTOYHEHUSA NePCOHanbHbIX AaHHbIX).
YHUYTOXEHME MEepPCOHanbHbIX OaHHbIX — OEWCTBUS, B pe3ynbTaTte KOTOPbIX CTAHOBUTCS HEBO3MOXHbIM
BOCCTAHOBUTbL COAEpXaHWe MepCcoHarnbHbIX AaHHbIX B WH(OPMALMOHHOW CUCTEME NepCoHanbHbIX
OaHHbIX 1 (MnNn) B pesynbTaTe KOTOPbIX YHWYTOXaKTCA MaTepuarnbHble HOCUTENU MNepCOoHanbHbIX
OaHHbIX.
Onepatop — oOpraHu3auusi, CamMOCTOSITENIbHO WM COBMECTHO C APYrUMW fvUamMu OpraHusylowas
06paboTKy nepcoHanbHbIX AaHHbLIX, @ Takke onpegensowas uenn obpaboTkM NepcoHarnbHbIX OAaHHbIX,
noanexawmx obpaboTtke, OencTeua (onepauuun), coBepllaemMble C NepCcoHarnbHbIMU  AaHHLIMU.
OnepaTopom sBnseTcs ToBapuLLIECTBO COOCTBEHHUKOB Xunbs «[Jom 3 kopnyc 1 ynuua KopoBHuKoOBa»,
pacnonoxeHHasa no agpecy: 176024, Benukuin Hosropoa, yn. KoposHukoBa, A. 3 kopnyc 1 (kpaTkoe
HanmeHoBaHue TCX «3-1 KopoBHukoa» WMHH 5321128957. PernctpaunoHHbIN HOMEpP B peecTpe:
10-0114477).

3. O6paboTka NnepcoHanbHbIX AaHHbIX
3.1. Monyyenue MA.
3.1.1. Bce IN[ cnegyet nony4atb oT camoro cyobekta. Ecnu M cybbekta MOXHO MOMy4nTb TONBKO Y
TpeTbel CTOPOHbI, TO CYOBbEKT AOMKEH ObITb YBEAOMITEH 00 3TOM UMM OT HEFO LOIMKHO ObITh NOMy4YeHO
cornacue.
3.1.2. OnepaTop AOMKEH COOOWMUTL CyObEKTy O Lensax, npegnonaraemMbiX UCTOYHUKAxX M crnocobax
nonydveHnsa N[, xapakrepe noanexawmx nonydeHuto N0, nepedHe gencteum c N[, cpoke, B TeyeHue
KOTOPOro OencTByeT corfnacue, n nopsigke ero oT3blBa, a Takke O MOCNEeACTBUSX OTkasa cyObekTa aatb
NMCbMEHHOE cornacue Ha Ux Nony4eHue.
3.1.3. JokyMeHTbI, cogepxatume N, cosgatoTtes nyTem:



— KOMWPOBaHUS OpPUTMHANoOB AOKYMEHTOB (NacnopT, AOKyMeHT o6 obpasoBaHuu, cBugetensctso VHH,
NEHCUOHHOE CBMAETENbCTBO U Ap.);

— BHeceHusi cBejeHUN B y4eTHble hopMbl;

— MOMyYeHNs OPUIMHANOB HeOOXOOMMbIX OOKYMEHTOB (TpydoBasl KHWXKKA, MELMLMHCKOE 3aKmouveHue,
XapakTepucTtuka un gp.).

3.2. O6paboTka MNA.

3.2.1. ObpaboTKa NepcoHarnbHbIX AaHHbIX OCYLLECTBASETCS:

— C cornacusi cydbekTa nepcoHarnbHbIX JaHHbIX Ha 00paboTKy ero nepcoHarbHbIX AaHHbIX;

— B cny4asx, korga obpaboTtka nepcoHarnbHbIX AaHHbIX HeobXxoauma AN OCYLECTBIEHMS U BbINOMHEHUSI
BO3J0XEHHbIX 3aKoHoAaTenbCcTBoM PO dyHKUMI, NONTHOMOYMIA U 06A3aHHOCTEN;

— B Cryyasix, korga ocyliecTtnsieTcsl oopaboTka nepcoHasnbHbIX AaHHbIX, LOCTYN HEOrPaHMYEHHOTO Kpyra
nvy K KOTOpbIM MpefocTaBneH CyObekTOM nepcoHanbHbIX AaHHbIX NMnbBo no ero npockbe (ganee —
nepcoHanbHble faHHble, caenaHHble 00LWeAoCTYNHBIMM CyObEeKTOM NepPCOoHarnbHbIX AaHHbIX).

3.2.2. Llenu 06paboTkm nepcoHanbHbIX JaHHbIX:

— OCYLLECTBINEHME TPYOOBbIX OTHOLLEHWI;

— OCyLLEeCTBIIEHNE rpaxaaHCKO-NPaBOBbIX OTHOLUEHUI.

3.2.3. KaTeropun cyGbEKTOB NepPCOHarbHbIX AaHHbIX.

Ob6pabartkiBatotca N cnegyowmx cy6bekTos M

— hmsmyeckme nuua, coctosime ¢ O6LLECTBOM B TPYAOBbIX OTHOLUEHUSIX;

— dusnyeckme nuua, ysonmeinecs na ObLecTsa;

— hmsmyeckne nuua, SBnAKOLWIMECA KaHOMAATaMM Ha paboTy;

— chmsmyeckne nuua, cocrtositume ¢ O6LLECTBOM B rpaXaaHCKO-MPaBOBbIX OTHOLLEHUSX.

3.2.4. 110, obpabaTtbiBaeMble OnepaTtopom:

— OaHHbIe, NOJTYYEHHbIE NPU OCYLLECTBIIEHUN TPYAOBbLIX OTHOLLEHWN;

— [aHHble, NOMyYeHHble Anst ocyLecTBneHnss oTbopa KaHanmaaToB Ha paboTy;

— OaHHbIe, NONYyYEeHHbIE NPY OCYLLECTBNEHNN rPaXKgaHCKO-NPaBOBbIX OTHOLLUEHWA.

3.2.5. ObpaboTka nepcoHarnbHbIX AaHHbLIX BeaeTcs:

— C Ucnosnb30BaHWEM CPeACTB aBToMaTU3aUmm;

— 6e3 ncnonb3oBaHNsl CPEACTB aBTOMaTU3aLMN.

3.3. XpaHeHnue 1.

3.3.1. T cybbekToB MOryT ObITb MOMyYeHbl, MPOXOAMTL AaribHenwWy obpaboTky n nepegaBaTbCs Ha
XpaHeHne Kak Ha ByMakHbIX HOCUTENSX, Tak U B 3NIEKTPOHHOM BUAE.

3.3.2. N[O, 3adukcMpoBaHHble Ha OyMaXkHbIX HOCUTENSX, XPaHATCSA B 3anupaeMbix wkadax nubo B
3anMpaemMbIx MOMELLIEHUSAX C OrpaHNYeHHbIM NPaBoOM AOCTyna.

3.3.3. N[ cybbekToB, 0bpabaTbiBaeMble C UCMOMb30BaHMEM CPEACTB aBTOMATU3aLMM B pasHbIX Lensx,
XPaHSATCS B pa3HbIX Nankax.

3.3.4. He ponyckaeTca XxpaHeHWe U pasmelleHne [OOKYMeHTOB, cogepxawmx [, B OTKPbITbIX
3MEKTPOHHbLIX KaTanorax (dannoobmeHHukax) 8 CI.

3.3.5. XpaHeHue NI B chopme, nossonstoLen onpeaennTb cydbwekta N[, ocywecTBnaeTca He Jonblue,
yem aToro TpebyrT uenm ux o6paboTKM, M OHU MNOANEXAT YHUUTOXEHMIO MO AOCTWKEHWUM Lenewn
06paboTkn Unu B cny4vae yTpaTtbl HEOOXOONMOCTU B X OOCTWDKEHNN.

3.4. YunutoxeHue 4.

3.4.1. YHWUYTOXEHNE [OOKYMEHTOB (Hocutenen), copepxawimx [, npovusBoanTCs MNyTEM COXCKEHWS,
ApobneHunsa (u3amenb4YeHUs), XMMUYECKOro pPasroXeHus, npespalweHnus B 6ecdopMeHHyo maccy wnu
NOPOLLOK. [1ns yHUUTOXEHUS BYMaXkHbIX JOKYMEHTOB 4OMNYyCKaeTCcs NMPMMEHEHWE LWpeaepa.

3.4.2. N[ Ha 3NeKTPOHHbIX HOCUTESNAX YHUUTOXAOTCS NyTEM CTUPaHUs Unu hopmaTMpoBaHNSa HOCUTENS.

3.4.3. dakT yHnuToxXeHua N[ nogTBEpXAaeTCs AOKYMEHTANbHO akKTOM 06 YHUUTOXEHMM HOCUTENEN.

3.5. MNepepava MNA.

3.5.1. Onepatop nepegaet N[ TpeTbM NULaM B CreayLWMX Cryyasax:

— CyOBEKT Bblpa3un CBOe COrfacue Ha Takne OencTBuS;

— nepegaya npeaycMoTpeHa POCCUACKAM UMW MHbIM NPUMEHUMbIM 3aKOHOAATEeNbCTBOM B pamkax
YCTaHOBMNEHHOW 3aKOHOAATENbCTBOM NPOLLeaypbl.

3.5.2. lNepeyeHb nuu, kotopbiM nepegatotea M.

TpeTbu Nnua, KoTopbiM Nepegatotca MNA:

— [NeHcunoHHbIN dhoHa PP onsa yyeTa (Ha 3aKOHHBIX OCHOBaHUSAX);

— Hanorosble opraHbl P® (Ha 3aKOHHbIX OCHOBaHWUSIX);

— ®oHpA coumanbHoro ctpaxoBaHnsa PO (Ha 3aKOHHbIX OCHOBaHUSIX);

— TeppuTopuanbHbl oHA 0693aTenbHOr0 MeANLIMHCKOrO CTpaxoBaHUS (Ha 3aKOHHbIX OCHOBaHMSAX);

— CTpaxoBble MEOUUVHCKME oOpraHusaumm no obsisaTenbHOMy UM 0OOGPOBONBHOMY MeAMLMHCKOMY
CTPaxoBaHUIO (Ha 3aKOHHbIX OCHOBaHUSIX);

— 6aHKM onst HauYMcneHus 3apaboTHOM NnaTthbl (Ha OCHOBaHWM O0roBopa);

— opraHbl MB[] Poccum B cny4asx, yCTaHOBIIEHHbIX 3aKOHOA4ATENBCTBOM.



4. 3awmTa NnepcoHanbHbIX AaHHbIX
4.1. B cootBetcTBUM C TpebOBaHWSIMM HOPMaTUBHbLIX AOKyMeHTOoB OnepaTopoMm co3gaHa cuctema
3aWwuTbl NnepcoHanbHbIX AaHHbix (C3M[), cocTtodwas u3 noacucteM NPaBOBOMW, OPraHW3aLMOHHON W©
TEXHUYECKOW 3aLLUThbI.
4.2. Togcnctema npaBoOBOW 3almThbl NPeAcTaBnsieT COOOM KOMMIEKC MPaBOBbIX, OpPraHU3auMOHHO-
pacnopsaamnTenbHbIX U HOPMATUBHBLIX OOKYMEHTOB, obecneymBarolimx cosgaHme, yHKLUMOHMpOBaHNE U
coBepuieHcTBoBaHmne C3M1/.
4.3. MMoacuctema opraHM3auUMOHHOW 3alMTbl BKMOYaeT B cebs opraHvM3aumio CTPYKTypbl yrnpaBreHust
C3r[, paspelumTenbHON cUcCTeMbI, 3alimThl MHpopMaumm npu paboTe ¢ COTPyAHUKaMK, NapTHeEpPaMn U
CTOPOHHUMM NULLAMN.
4.4. Topcuctema TEXHUYECKOW 3alMTbl BKMAOYaeT B CeOs KOMMIEKC TEXHUYECKUX, MPOrpaMMHBbIX,
nporpamMmmHo-annapaTHbIX CpeacTB, obecnevvBarowmx 3awuty MA.
4.4. OcHoBHbIMM Mepamu 3awuTel M, ncnonssyemsimn OnepaTtopom, SBRATCS:
4.5.1. HasHayeHve nuua, OTBETCTBEHHOro 3a obpaboTky [1[, KOTOpoe OcyLlecTBAseT OpraHu3aumto
obpabotkn ML, 06y4yeHne U UHCTPYKTaX, BHYTPEHHUI KOHTPOMb 3a COBMOAEHUEM YyUpPEXOEHNEM U ero
paboTHukamu TpeboBaHui k 3awmTe M.
4.5.2. Onpepgenexne akTyanbHbIX yrpo3 6esonacHocTu ML npu nx odpabotke B UCIMMO n paspaboTtka mep
1 meponpusaTuin no 3awwmTe MO,
4.5.3. PaspaboTka NonmuTuk1 B OTHOLLEHUN 06paboTKn NepCcoHanbHbIX aHHbIX.
4.5.4. YctaHoBneHune npasun poctyna k [, obpabateiBaembim B WUCIL, a Takke obecneveHue
perncTpauumn n ydeta Bcex AencTBun, coBepiaembix ¢ M0 8 UCT1.
4.5.5. YcTaHoBMNeHe UHAMBUAYAlNbHbBIX NAponien JocTyna COTPYAHUKOB B UHPOPMALMOHHYO CUCTEMY B
COOTBETCTBUM C UX NMPOM3BOACTBEHHBIMWN 0BA3aHHOCTAMM.
4.5.6. NpumeHeHne npollewnx B yCTaHOBNEHHOM MopsiAKke npolenypy OLEHKU COOTBETCTBUS CPeaCTB
3alWnTbl MHOPMaLUK.
4.5.7. CepTndmumnpoBaHHoe aHTUBMPYCHOE MPOrpaMmHoe obecneyeHne C perynspHo OOGHOBMSIEMbIMU
baszamu.
4.5.8. CobntogeHuve YCroOBUN, obecne4ynBaroLLmX COXPaHHOCTb na 7] MCKITIOYaoLWmX
HeCaHKLNOHNPOBAHHbIV K HUM JOCTY.
4.5.9. OB6HapyXeHne (PaKTOB HECaHKUMOHMPOBAHHOIO OOCTYyMa K MEepPCOHAaslbHbIM OAHHBIM U NPUHATUE
mep.
4.5.10. BoccTaHoBneHune na, MOANULMPOBAHHbIX unu YHUYTOXEHHbIX BCrieacTeve
HEeCaHKLMOHMPOBAHHOIO AOCTYMA K HUM.
45.11. O6y4yeHne paboTtHukoB Onepatopa, HeNocpeacTBEHHO OCyLllecTBAsOWUX obpaboTky
nepcoHanbHbIX OaHHbIX, MOMOXEHUsAM 3akoHogaTenbcTBa PP 0 mepcoHamnbHbIX OaHHbBIX, B TOM 4Mcre
TpeboBaHUSM K 3alUMTE NepCcoHanbHbIX AaHHbIX, AOKYMEHTaM, onpegensiiowmm nonutmuky OnepaTtopa B
OTHOWeEHMM 06paboTkM MNepCoHarnbHbIX [AaHHbIX, fOKanbHbIM akTam Mo Bonpocam 00paboTku
nepcoHanbHbIX AaHHbIX.
4.5.12. OcyLwiecTBneHe BHYTPEHHErO KOHTPONS 1 ayguTa.

5. OcHoBHbIe npaBa cy6bekTa N[ n o6sa3aHHOcTM OnepaTopa
5.1. OcHoBHble NpaBa cybwvekTa M1,
CybbekT nMeeT NpaBo Ha JOCTYM K €ero NepcoHarnbHbIM AaHHbIM U CrieayloLWwnM CBEAEHUSIM:
— noareepxaeHue dakta obpaboTkm N Onepatopom;
— NpaBoOBble OCHOBaHWSA 1 uenu obpaboTku IMM;
— uenu u npumeHsaemMble Onepatopom cnocobbl obpaboTtku MA;
— HauMeHoBaHWe N MecTo HaxoxaeHuss OnepaTopa, cBedeHus O nuuax (3a uckrnoyeHneMm paboTHMKOB
Onepartopa), koTopble umetoT goctyn K [ unm koTopblM MOryT ObiTb packpbiThl 1 Ha ocHoBaHWM
porosopa ¢ OnepaTtopomM unm Ha OCHoBaHUN chefeparnbHOro 3aKoHa;
— CpoKM 06paboTKM NepcoHanbHbIX AaHHbIX, B TOM YMCIE CPOKN UX XPaHEHUS;
— nopsadok ocyulecTerneHnsa cybwektom [ npas, npedycMOTpeHHbIX HacTosAwmm PegepanbHbiM
3aKOHOM;
— HaMmeHOBaHve unu aMmunus, UMs, OTYECTBO M aapec nuua, ocylecTensiowero obpabotky MNA no
nopy4yeHuto Onepartopa, ecnv obpaboTka nopyyeHa unv Gyaet nopyyeHa Takomy nuuy;
— obpalueHune k OnepaTtopy 1 HanpaeneHne emy 3anpocos;
— obxxanosaHue gencTeun unu 6esgenctena Onepatopa.
5.2. O6sa3aHHocTM OnepaTtopa.
OnepaTop 0b643aH:
— npu cbope MM npegoctaButb MHOpMaumo 06 obpadoTke MNA;
— B cnyyasx ecnu M 6binn nonyyeHsbl He oT cybbekTa N[, yBeaoMuTb CybbekTa;
— npu oTkase B npegoctasneHum M cyObekTy pasbACHAIOTCA NOCNeACTBUSA TAKoro 0TKasa;
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— onyDnMKOBaTL MMM  WHBIM 0DpasoM obecneunTb HEOrPaHUUEHHLIA JOCTYNT K OORYMEHTY,
onpepernsiouleMy ero nonuTUKYy B OTHOWeHWn obpabotku [, k cBegeHWsM O peanuayeMmbix
TpeboaHusx k 3awmre MN4;

— NpuHAMaTL HeobxoanMbIE NpasoBble, OpraHM3aUMoHHbBIe U TEXHUYECKUE Mepbl Un obecneunsaTtk X
npuHsTHe Ans 3awmrei N1 OT HeNpasoMepHOro wMnKM CriyyaiHOro AOCTYMa K HWAM, YHUHTOXEHUS,
nsmeHeHun, GnokMpoBaHus, KOMMpoBaHWR, NPeaocTaBsneHus, pacnpoctpaHeHus M, a Takke OT UHbIX
HenpaBoMepHbIX AeUCTBUIA B OTHOLeHUn [1;

— AaBaTtb OTBETbI HA 3anpockl U obpauleHns cydvexTos T, vx npeacTaBuTEnen ¥ YNONHOMOYEHHOTO
opraHa no sawure npas cybbekros M.

YreepxaeHa npvkasom Ne 13 o1.12.05.2021

fpegcepartens npaenernsa TCH «3-1 KoposHukosd» AB. Kyprywuns





